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Travel for Work

This is a Travel Plan for 

Name of organisation

	


	TfW – Helping Business Get There
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Statement of Support
See TfW Travel Plan Guidelines page 3 

1.0 Introduction

See TfW Travel Plan Guidelines page 4
1.1 What is a Travel Plan?
1.2 Reason for Travel Plan at [your organisation]

Organisational reasons:

Company/Organisational Policy context

1.3 Scope of the Travel Plan

2.0 Roles & Responsibilities

See TfW Travel Plan Guidelines page 6
2.1 Roles & Responsibilities
3.0 Organisation Review
See TfW Travel Plan Guidelines page 8 

3.1 Organisation background
3.1.1 Development plans.

3.1.2 Existing initiatives that can help the travel plan
3.1.3
Business Travel  

4.0 Baseline Information & Consultation
See TfW Travel Plan Guidelines page 11 

4.1 Site(s) Assessment 
4.1.1 Location (Site Access)

4.1.2 Facilities (on site)
4.2 Survey
4.2.1 Method

4.2.2 Results - Current modes of transport to work
4.3 Mapping
4.4 Analysis of survey and mapping 


See TfW Travel Plan Guidelines page 15

5.1 
Objectives of [organisation] Travel Plan
 
Objective 1
 
Objective 2

etc...
6.0 Targets 

See TfW Travel Plan Guidelines page 16
6.1 
Targets of [organisation] Travel Plan

Target 1


Target 2

 
etc..

7.0  Actions 
See TfW Travel Plan Guidelines page 17
7.1 
Action Plan for [organisation] Travel Plan

8.0  
Financial Issues

See TfW Travel Plan Guidelines page 19

8.1 
Resources Table
9.0  
Monitoring & Evaluation











See TfW Travel Plan Guidelines page 20

9.1  
Monitoring

9.2
Evaluation 



IMPORTANT:





This document gives you a useful format for your plan.  It should be read in conjunction with the 


TfW Travel Plan Guidance





Available to download from





� HYPERLINK "http://www.tfw.org.uk/tp-what.php" �http://www.tfw.org.uk/tp-what.php#TravelPlan�








You could also refer to  


The Essential Guide to Travel Planning 


ISBN 978 1 904763 92 5


for an electronic version see � HYPERLINK "http://www.dft.gov.uk/pgr/sustainable/travelplans/work/essentialguide.pdf" ��http://www.dft.gov.uk/pgr/sustainable/travelplans/work/essentialguide.pdf�


or go to DfT Publications tel: 0300 123 1102


order online http://www.dft.gov.uk/foi/dftps/howtoobtaindftpublications


for FREE copies





5.0  Objectives 








Discard this page in your final plan









