Workplace Travel Plan Awards 2012
Application for Travel Plan Excellence Award (Step 5)

To find out which award you should apply for check the criteria at http://www.tfw.org.uk/services.php#TPAwards ‘Travel Plan Awards Steps 2012’
Name of Business/Organisation ……………….

Clearly state how you want your organisation name to appear on any award or certificate

Number of employees …………………………

Main contact name …………………………….

Contact details …………………………………

Is your Travel Plan required as part of planning permission?  ………………………………

Please tick the boxes below as appropriate and attach your travel plan document, if not already submitted, for assessment.  Attach any evidence to your application including the Travel Plan Progress Report.  If the evidence you are asked to provide is included in your travel plan document please state: " In travel plan - see page/paragraph ___")

1. Compulsory – at least one box needs to be ticked.  
All initial targets met or revised if monitoring has shown them to be inappropriate
· One or more initial targets met and revisions made.  In annual travel plan report – see page/paragraph ….
· More than half initial targets met and revisions made.  Also tick one point above.   In annual travel plan report – see page/paragraph …
· All initial targets have been met and new targets developed.  Also tick two points above.  In annual travel plan report – see page/paragraph …
· Additional actions implemented.  In annual travel plan report – see page/paragraph …

· The employer has participated in annual TfW/Travelchoice survey and undertaken further consultation/monitoring.  In annual travel plan report – see page/paragraph ..

2. Compulsory – one box needs to be ticked.  
Monitoring – Regular travel survey carried out (at least biannually)
· The employer has participated in annual TfW/Travelchoice travel survey or equivalent.  In annual travel plan report – see page/paragraph …

· The employer has participated in annual TfW/Travelchoice survey and undertaken further consultation/monitoring.  In annual travel plan report – see page/paragraph …

3. Compulsory – one box needs to be ticked.  

The employer demonstrates that the development of new measures and review of existing measures is continual
· Two new initiatives have been launched since the initial plan was written.  Annual travel plan report – see page/paragraph …

· Three or more initiatives have been launched since the initial plan was written.  In annual travel plan report – see page/paragraph …

4. Compulsory – one box needs to be ticked.  

Show that the travel plan is now an “active” document that is seen as a tool to benefit/business/employees/local community and the environment
· Key annual survey results/report are published to Steering Group.  In annual travel plan report – see page/paragraph …

· Results interpreted and key findings published to staff

· Survey results clearly linked to travel plan initiatives and success are published externally e.g. on the internet/press release.  In annual travel plan report – see page/paragraph …/press releases/Web pages etc.

· Analyse/act on the staff survey responses

· Evidence of trying to involve employer neighbours in joint travel initiatives.  In annual travel plan report – see page/paragraph …/minutes of meetings/leaflets etc

5. Compulsory – one box needs to be ticked.  

A high level of staff awareness has been demonstrated 
· Annual survey shows that at least 40% of staff are aware of travel plan, except for business parks which should aim for 11% +.  In annual travel plan report – see page/paragraph …
· Annual survey shows that at least 75% of staff are aware of travel plan, except for business parks which should aim for 20% +.  Also tick one above.  In annual travel plan report – see page/paragraph …
6. Photograph(s) 
(   Photographs enclosed.  Please provide photographs(s) of travel plan initiatives and their promotion.

7.
Additional Information












What information would you like to pass onto other employers?











