Workplace Travel Plan Awards 2012
Application for Travel Plan Award (Step 4)

To find out which award you should apply for check the criteria at http://www.tfw.org.uk/services.php#TPAwards ‘Travel Plan Awards Steps 2012’
Name of Business/Organisation ……………….

Clearly state how you want your organisation name to appear on any award or certificate

Number of employees …………………………

Main contact name …………………………….

Contact details …………………………………

Is your Travel Plan required as part of planning permission?  ………………………………

Please tick the boxes below as appropriate and attach your travel plan document, if not already submitted, for assessment.  Attach any evidence to your application including the Travel Plan Progress Report.  If the evidence you are asked to provide is included in your travel plan document please state: " In travel plan - see page/paragraph ___")

1. Actions set out in travel plan have been implemented  
Tick as many boxes as appropriate.
· At least half of TP actions have been implemented by target date.  In annual travel plan report – see page/paragraph ….
· An additional ¼ of TP actions have been implemented by the target date totalling ¾ of TP actions.  In annual travel plan report – see page/paragraph …
· An additional ¼ of TP actions have been implemented by the target date totalling ALL of TP actions.  In annual travel plan report – see page/paragraph …
· List any newly devised actions to be added to travel plan.  In annual travel plan report – see page/paragraph …

2. Compulsory – at least one box needs to be ticked.  
Monitoring – Annual travel survey carried out
· Participated in annual TfW/Travelchoice travel survey or equivalent.  In annual travel plan report – see page/paragraph …

· 40% staff participation rate in travel to work survey or above.  In annual travel plan report – see page/paragraph …

3. Study into success or failure of actions undertaken
· Identify which actions have been successful and why.  In annual travel plan report – see page/paragraph …

· Identify which actions have been unsuccessful and why.  In annual travel plan report – see page/paragraph …

4. Compulsory – one box needs to be ticked.  
Annual review of travel plan progress written and submitted
· Submit to TfW/Travelchoice an annual progress report detailing progress towards targets and any initiatives.  In annual travel plan report – see page/paragraph …

5.
Promoted and encouraged staff to participate in a sustainable travel event 
· Promoted and participated in a sustainable travel event such as a national event – Bike Week, Liftshare Week.  In annual travel plan report – see page/paragraph …

· Promoted and participated in more than one sustainable travel event.  In annual travel plan report – see page/paragraph …

6. Photograph(s) 
(   Photographs enclosed.  Please provide photographs(s) of travel plan initiatives and their promotion.

7.
Additional Information









What information would you like to pass onto other employers?














