Workplace Travel Plan Awards 2012
Proforma for Certificate of Commitment (Step 1)  

To find out which award you should apply for check the criteria at http://www.tfw.org.uk/services.php#TPAwards ‘Travel Plan Awards Steps 2012’
Name of Business/Organisation ………………. 
Clearly state how you want your organisation name to appear on any award or certificate
Number of employees …………………………

Main contact name …………………………….

Contact details …………………………………

Is your Travel Plan required as part of planning permission?  ………………………………

Please tick the boxes below as appropriate and attach any evidence to your application

1. Compulsory – at least first box needs to be ticked.

Clear management support for developing a travel plan (may already have been sent):

· Written request to join TfW/Travelchoice and commitment to develop a plan signed by CEO or other senior manager
· Senior Management actively assists with the development of the travel plan 

2. Compulsory – at least one box needs to be ticked.

How much staff time will be allocated to the development and implementation of your travel plan?

( Tasks allocated but with no additional time.  State how this has been done.
( Above tasks allocated but within existing role and with additional time.  State how this has been done.
· All above allocated and full or part-time travel plan coordinator appointed.  State how this has been done.
3. Compulsory – at least one box needs to be ticked.

What types of travel will your travel plan cover?

( Travel to/from work

· Travel to/from work and business travel

· The travel plan will cover all the above plus visitors travel, deliveries (if appropriate) and fleet vehicles (if available)
4. Additional Information










